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Administrative Support Volunteer Application
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Volunteer Role:

 

Full Name:


Address:



     

                                                                                                                                              
                                                               Email:
Home Telephone:


Mobile:

    




    Education:
    Please list your educational history, starting with the most recent.                                                                                                                               
	
Dates
	
School/Institution
	
Subject(s)
	
Grades/
Qualifications

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







Work and Voluntary Experience:
     Please list your employment and/or voluntary experience, starting with the most recent.
	
Dates
	
Employer/Organisation
	
Role Title/Main Responsibilities

	
	
	

	
	
	


	

	

	


	

	

	


	

	
	


	

	

	





    Professional Qualifications/Training/Courses:
     Please list any professional qualifications, relevant training or courses you have completed.
	
Dates
	
Awarding Body
	
Subject/Title
	
Qualification

	
	

	

	

	

	

	

	

	

	
	

	

	

	
	
	

	

	
	
	






Supporting Statement:
Please tell us why you wish to apply for this role, and what skills, experience and knowledge you feel you can offer. You can include examples of paid work, volunteering, lived experience, community involvement or anything else you feel is relevant. You’re also welcome to tell us about any skills you would like to develop through volunteering with RISE. 






References:
[image: Rise  - Freedom from domestic abuse]Please give two references, including a present or previous employer if available. References will not be taken up until after an offer is made.
Name:		                      			Name: 
Adress:						Address: 
Telephone: 						Telephone:
Email:							Email: 
How do you know them? 				How do you know them? 

Declaration:
“I confirm that to the best of my knowledge the information given in this application is correct and I know of no reason through conduct and/or association which would prevent me from providing voluntary assistance to women and their children experiencing domestic violence.                                                	                                                                                                                                     
SIGNATURE:          				                   DATE: 

                                                                                                                                                   
How did you hear about this volunteer opportunity?


Advertisement         	        Other Organisation		         External Event       

Rise Website		        Existing Rise Volunteer                       Social Media			
Other

If other, please explain:




The following question will not prevent you from being considered for any roles.  

Have you ever had any personal experiences of Domestic Violence?   
Yes |_|
No |_|

In order to assess the suitability of the role for you, we will review your previous involvement with RISE.

Availability:
We are looking for someone who can offer between three and six hours per week. The times are flexible and can fit around your other commitments. Volunteering usually takes place within normal office hours (Mon – Fri, 9.00 – 17.00), however we do also have events in the evenings or at weekends. Please indicate the times you are generally available:

[image: ]

If you are offered the role, when can you start?  
 
DBS checks:
Volunteers may be required to complete a DBS check before starting. 

REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS) (AMENDMENTS) ORDER 1986
All applicants are required to declare any criminal conviction(s) including bindovers and cautions which are ‘unspent’ and/or any pending prosecutions.  Certain posts are exempted under the Rehabilitation of Offenders Act 1974.  If the post for which you are applying is an ‘exempt’ post you must declare all convictions including ‘spent’ convictions and, if appointed, you will be asked to complete a more detailed form so that a criminal records check can be made. Please note that a criminal conviction will not necessarily be a bar to obtaining employment with RISE.
	Do you have any criminal convictions (including ‘spent’ and ‘unspent’), cautions/bindovers or prosecutions pending?
	Yes
	[bookmark: Check9]|_|
	No
	[bookmark: Check10]|_|


If you have answered yes please ensure any information is placed in the space provided below or in a sealed envelope which clearly states your name along with the job title and reference number and returned with your application form.
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